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Notes From The Field  
By Karl W. Palachuk, CEO  

: Happy Thanksgiving!  We sincerely hope 
you get to take some time off and spend it 
with your family computers! 

: KPEnterprises is Closed November 23rd  
(day after Thanksgiving). We will continue 
monitoring your systems and performing standard maintenance 
and emergency service, but all standard tech support and adminis-
trative services are closed. 

: Please take note  of the Time Change on November 4th. If all 
of your patches and updates are in place, you wonôt know the dif-
ference. But pay attention on Monday the 5th. 

: Are You Taking Time Off?  If your office will be closed a day 
here or there during the Holidays ð or you have a special project 
going on ð please let us know. 

Call us if you need assistance. 
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Christmas is Coming!  

Beginning immediately, and 
continuing through Decem-
ber 31st, Karlôs new book, 
Relax Focus Succeed will 
be on sale for only $19.95! 

Thatôs 33% off the list price. 

This book has been very well 
received in the business 
community. 

Check it out at 
www.relaxfocussucceed.com 
and order one for each of 
your clients!  

Itôs the perfect executive 
business gift. 

Welcome Erin Ortega!  

Please welcome our latest assistant book-
keeper, Erin Ortega.  

Erin will work for both KPEnterprises and 
Great Little Book Publishing. She is a full-
time student at Sac State. She plans to 
graduate in about a year ð Fall 2008 ð 
with a BS in Business, with a concentra-
tion in Finance and a minor in Economics.  

After that, Erin plans to go for an MBA in Finance or an MSBA in 
Taxation. Erin has been working with Roitman Tax Service and is also 
studying to pass the Enrolled Agent exam.  

So we figured . . . She seems energetic enough. 

If you meet her on the phone or at an event, please say hello and 
make Erin feel welcome. 
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Previewing Images in Vista  
Check Out Built -In Previews  

Windows Vista does a great job of letting you preview photographs and other graphics from inside 
Windows Explorer (ñMy Computerò). See the example at the bottom of the page.  

When youôre browsing, you can simply click on a file name and a thumbnail will show up at the bot-
tom of the screen. Notice that this information includes the file size, the photo dimensions, and other 
information. If some of this information is blank, you can update it. 

Now check out the example on the right. 

When you select a folder (e.g., Bmp), you 
have the option of choosing Windows 
Photo Gallery from the Open menu. 

Windows Photo Gallery gives you a nice, full
-screen preview of each photo/graphic. Just 
like a slide show, you can flip through all the 
photos in your folder. 

From there, if you want to edit a file, you 
simply choose Open . This will open your 
picture in whichever program you have se-
lected as your default editor. 

As with most technologies, Microsoft has 
tried to make picture browsing easy and has given you more than one way to accomplish the task. 
Some programs, such as Paint Shop Pro or PhotoShop, make the process even easier. But, to be 
honest, those programs are big and feature-filled. And that means theyôre a little slower.  

For a quick browse of whatôs in your folders, you canôt beat Windows Explorer and Windows Photo 
Gallery. Both are just built into Windows Vista. 
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November Seminar:  
First Look: Office 2007 for Business  

 
November 15th, 2007 

12 Noon - 1 PM 
 

Microsoft Office in Sacramentoð300 Capitol Mall Ste. 100ðSacramento, CA 95814 

Join us at the November ñBrown Bagò seminar.  

If youôre moving to Office 2007 ð or thinking about it ð then this is the training for you. Weôre go-
ing to cover everything you need to know about making the move to Office 2007. 

Bring your lunch, do some networking, and get some free training. We will have net-
working opportunities before and after the seminars. 

In order to honor your time commitments, we will start on time (12 Noon) and finish-
ing on time (1:00 PM). 

These trainings are geared toward the owners, managers, and decision-makers in 
your organization. Our goal is to help you see how technology can make your com-
pany more efficient and more profitable. 

These will not be sales events. And they will not be technical events. 

For More Information, visit www.SacBizTech.com  

File Safety Measures  

Here are a few rules to make your life easier (in the long run). 

 
1. Keep all data on the server where it will be 

backed up ð Not on your desktop! 

2. To avoid data loss, always exit your pro-
grams and log off at night. 

3. Always plug computers into battery back-
ups and not into the wall. 

4. Do not move computers while they are 
turned on. 

5. Give computers room to breath. Heat kills. 

6. Keep computers off the floor. Dirt kills, too. 

7. Do not turn off periph-
eral devices while the 
computer is on or  the 
drives are active. 

8. If your computer 
makes unusual noises, 
open a service request 
immediately. This in-
cludes whining, whis-
tling, grinding, or clicking. 
Ÿ See #1! 
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Be More Productive Today  

Use a Watermark in Word  

Every once in awhile someone sends you a document with a watermark (e.g., ñDRAFTò). Ever won-
der how they do that? Itôs easy with Microsoft Word.  

Click on the ñPage Layoutò tab. On the Page Layout ribbon thereôs a section called Page Back-
ground. Thatôs where you can set borders, colors, and watermarks. Click on Watermark to get 
started. You can simply choose a pre-configured watermark, or create a custom one. 

You can also use a picture as your watermark and adjust its level of transparency. 

Watermarks are visible in Print Layout or Print Preview. And, of course, they show up when you ac-
tually print the document to paper! 

If you have any questions, give us a call. 916-928-0888. 
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